Policies & Procedures Manual

SGMP Florida Capital Chapter

transition meeting

Policy

It is the responsibility of the outgoing President, Vice Presidents, Secretary, Treasurer, Directors and committee chairs to set up a time to meet with the incoming board prior to the beginning of the new chapter year.  During this meeting the following should take place:

1. Explain the roles and responsibilities of the incoming board member’s position

2. Go over the items in the bylaws and policies and procedures relating to the incoming board member’s position

3. Give the documents maintained during the year to the incoming board member responsible for that duty.
4. Give keys to SGMP P.O. box to New President.

Adopted by the SGMP Florida Capital Board on March 20, 2010.
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