Policies & Procedures Manual

SGMP Florida Capital Chapter

POST OFFICE BOX

Policy

The Florida Capital Chapter of SGMP shall have a post office (PO) box.  

All official correspondence must be sent to the PO box.  

The President or another designated officer should check the PO box at least biweekly.
It will be the responsibility of the person obtaining the mail to:

1. All mail should be opened except for election ballots.

2. Open the mail

3. Date the mail

4. Distribute all mail to the appropriate person as soon as possible after the mail is received.

The President will assign the custody of the two post office box keys. 

Adopted by the SGMP Florida Capital Board on March 20, 2010
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