Policies & Procedures Manual

SGMP Florida Capital Chapter

Installation of Officers

Installation Procedures

All duly elected officers and directors of the Florida Capital Chapter of SGMP must be installed into their respective offices by completing the oath of office which is administered during an official Swearing In Ceremony.





The Swearing In Ceremony may be conducted by a current or past SGMP National Officer, SGMP Executive Director, SGMP Deputy Director or by a Past President of the Florida Capital Chapter of SGMP.


Each Officer and Director shall be sworn in during the chapter meeting nearest to the start of their term of office, but must be prior to July 1 of their term of office.

No officer shall assume the duties of his/her SGMP office until properly completing the oath of office. 

A photo of the new board members must be taken at the installation and kept in the chapter history archives.
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New Officers Installation Ceremony

It is now my pleasure to install the new officers of the Florida Capital Chapter of the Society of Government Meeting Professionals:

Will the newly-elected officers please come forward as I call your name:

President  (name)

First Vice President   (name)

Second Vice President   (name)

Secretary   (name)

Treasurer   (name)

Immediate Past President   (name)

Director   (name)

Director   (name)

Director   (name)

Oath of Office

Turning to the new board members, say,      

Please repeat after me:

“I accept the responsibility  /  as a member of the Board  /  of the Florida Capital Chapter of the Society of Government Professionals  /  and promise to fulfill  /  to the best of my ability  /  and in accordance with the Bylaws  /  the duties of the office  /  to which I have been elected.”

Turning to the members present, say:

“As important as this day is to your newly-elected officers, it must also be as important to you, the membership of the Chapter. You must be equally obligated to support the Board in its work — and — to cooperate enthusiastically in all Chapter activities. In so doing, all of us will increase the effectiveness of ourselves, our Chapter and our National Society.”

Please rise and repeat after me:

“I ___state your name__________  /  pledge my full support, commitment and enthusiasm  /  to further the goals  /  of the Florida Capital Chapter  /  and to the newly-elected leadership.”

Turn to the Board and say:

“As a body, we have pledged our support. Your leadership will guide the Chapter in pursuing its goals throughout the coming year. We congratulate each of you and wish you a successful and enjoyable term of office.”

“Thank you for accepting this responsibility and congratulations!”
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